ABSTRACT An i nformati on managenent apparatus of the present invention

i ncludi ng a database DB1 (11), in which docunent information and keywords
whi ch have been correlated to the docunent information in order to search
for the docunment information are el ectroni ley saved, a copy unit (104)
that copies the docunent information and t keywords fromthe DBl (11) at
the sane tine, a keyword tenporary storage unit (106) that stores the
copi ed docunent information and keywor dapserkeyword acceptance unit (114)
that accepts entry of the keyword selected froma list of keyword options
di spl ayed on a keyword entry screen as a keyword to be correlated to the
copi ed docunent information, a notification unit (115) that pronpts entry
of the keyword from the kauword MA%ehksgp$%@%@ O the skayword gty
screen when the docunent information s coplied, and a registration unit
(126) that s .t he _k I 4t t Ok [ t s b
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the keyword gf&eerplcgnsce%r%@ll %or( %}]ﬁé)document information are electronically saved,

a copy unit (104) that copies the document information and the keywords
from the DB1 (11) at the same time, a keyword temporary storage unit
(106) that stores the copied document information and keywords, a
10  keyword acceptance unit (114) that accepts entry of the keyword
selected from a list of keyword options displayed on a keyword entry
screen as a keyword to be correlaféd to thé”cdbiéé abcument |
information, a notification unit (115) that prompts entry of the
keyword from the keyword option list displayed on the keyword entry
15 screen when the document information is copied, and a registration unit
(126) that stores the keywords in the storage unit (106} into a database
DB2 (11) in a condition where they are correlated to the document
information in the storage unit (106), wherein the keywords in the

storage unit (106) are given an addition of or changed to the keyword

2 accepted by the keyword acceptance unit (114).



