Obtain document parameter information of a
document to be created in response to satisfying a
preset online document creation condition
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v

Generate a target online document based on the
document parameter information

102

Fig. 1
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Data row of store manager

Information 1 associated
with data collection task:
Store manager of store A
(autofill)

Information 2 associated
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Store sales:
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Fig. 4

Transmit a document link of a target online document
to a plurality of users based on configuration
information

/’501

\ 4

Open the target online document corresponding to the
document link in response to an opening operation of a
user, receive editing information triggered by the user
in a target data collection sub-zone of a visible data
collection zone corresponding to the user, and update a
target data value in the target data collection sub-zone
with the editing information, where in a same target
data collection period or target data collection task, in
response to the user repeatedly opening the target
online document, the data collection zone visible to the
user includes a same data collection zone, such that the
target data value corresponding to the target data
collection sub-zone in the data collection zone is
updated with the editing information that is input
when the target online document is subsequently
opened

502

Fig. 5
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Receive an editing operation from a user on a 601
document, and determine a document position o
corresponding to the editing operation

v
Obtain preset permission information corresponding to
the user, and control, in response to the permission
information belonging to editing operation restriction |~ 602
permission, the editing operation based on an editing
control strategy in the editing operation restriction
permission corresponding to the document position

Fig. 6
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Target online document
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2021-9-16 indoor temperature reporting
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Obtain a target online document for collecting a plurality of items
of target data for different users, where different data collection
zones of the target online document correspond to different users,
and each of the data collection zones includes a plurality of target
data collection sub-zones to be edited by a corresponding user

Transmit a document link of the target online document to a
plurality of users based on configuration information, where the
document link is associated with display permission information,

and the display permission information indicates that a data

collection zone visible to a first user receiving the document link is
different from a data collection zone visible to a second user
receiving the document link

Y

Open the target online document corresponding to the document

link in response to an opening operation of a user, receive editing
information triggered by the user in a target data collection sub-
zone of a visible data collection zone corresponding to the user,
and update a target data value in the target data collection sub-
zone with the editing information, where in a same target data

collection period or target data collection task, in response to the
user repeatedly opening the target online document, the target

data value corresponding to the target data collection sub-zone in
the data collection zone is updated with the editing information
thatis input when the target online document is subsequently

opened

Fig. 9
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Obtain an editing operation from a user, which is
currently through the document link, on a target data
collection sub-zone in a data collection zone
corresponding to the user

1101

v

Control the editing operation based on a preset editing
control strategy corresponding to the target data
collection sub-zone

1102

Fig. 11

Receive a document link of a target online document,
where different data collection zones of the target
online document correspond to different users, and the
data collection zone includes a plurality of target data
collection sub-zones to be edited

1201

v

Display a target data collection sub-zone in the target
online document corresponding to the user based on
permission information pre-configured in association
with the document link in response to a triggering
operation from the user on the document link, receive
editing information triggered by the user in the target
data collection sub-zone in the data collection zone, and
update a target data value in the target data collection
sub-zone with the editing information

1202

y

Update the target data value corresponding to the
target data collection sub-zone in the data collection
zone based on the editing information that is input
from the user when the target online document is
subsequently opened, in response to the user
repeatedly opening the target online document, where
the target data value is within the same target data
collection period or target data collection task

1203

Fig. 12
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