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ABSTRACT 

A method and apparatus for inserting information into an online document are 

disclosed, the method comprises: receiving (101) content information at a first area of the 

current document, the content information including a trigger character and/or a retrieval 

character; generating (102), in response to the trigger character, a content display interface at 5 

a second area of the current document; generating (103), in response to the retrieval character, 

a content information entry at the content display interface, the content information entry 

including a contact, a document or a group; and displaying (104), in response to an operation 

on the content information entry, a link of the content information entry at the first area of the 

current document. Thus, inserting the information into the online document may be 10 

mentioning of a user, inserting of a document, a group name card, a table etc., so that the 

document has richer expressive ability, and the inserted information can be found by 

searching and recommending to improve the efficiency of writing.


