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Provide a sharing interface based on a request from a currently 
logged-in user for sharing an online document

101

102
Obtain a target conference event selected by the currently logged-
in user from the one or more first candidate conference events, and 
obtain an operation permission for the online document set by the 

currently logged-in user for the target conference event

103

Obtain a participant account number participating in the target 
conference event, and set an operation permission of a participant 

corresponding to the participant account number for the online 
document based on the operation permission

104Send prompt information to the participant corresponding to the 
participant account number, such that the participant accesses the 

online document based on the prompt information
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Receive a keyword related to the target conference 

event inputted by the currently logged-in user to the 

search input box

201

202Obtain, from the one or more first candidate 

conference events, one or more second candidate 

conference events matching the keyword

203Obtain the target conference event selected by the 

currently logged-in user from the one or more second 

candidate conference events
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Obtain voice information inputted by the currently 
logged-in user through the voice input interface

301

302
Determine one or more second candidate conference 

events matching the voice information based on 
conference information of the one or more first 

candidate conference events and the voice information

303Obtain the target conference event selected by the 
currently logged-in user from the one or more second 

candidate conference events
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Receive a request from a currently logged-in user for 
sharing an online document, and obtain one or more 

conference events recorded in a calendar of the currently 
logged-in user

401

402Determine the one or more first candidate conference 
events based on the one or more conference events recorded 

in the calendar

403
Provide a sharing interface, the sharing interface providing 

one or more first candidate conference events

404
Obtain a target conference event selected by the currently 

logged-in user from the one or more first candidate 
conference events, and obtain an operation permission for  
the online document set by the currently logged-in user for 

the target conference event 

405
Obtain a participant account number participating in the 

target conference event, and set an operation permission of 
a participant corresponding to the participant account 

number for the online document based on the operation 
permission

406
Send prompt information to the participant corresponding to 

the participant account number, such that the participant 
accesses the online document based on the prompt 

information
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